
EMPLOYEES IN FOREIGN ENTERPRISE 

PRACTICAL DAILY-ENGLISH TALKING

外 企 人 员 实 用 日 常 英 语 会 话 
GREETING AND VISITING
1. Dialogues:
(Mary and John meet somewhere in the company.)
J: Hello, Mary!
M: Hi, John! How are things getting on? 
J: Things just couldn’t be better. How about you, then?

M: Um … not bad, just keeping myself busy. Any plan for the holiday?
J: I’ve just finished my project and will start off on a family trip next week.
M: Really? With whom?
J: With my wife Judy, of course. 
M: How long? And where are you going?

J: Since there will be three days off for the holiday, we are going to the Yellow Mountain National Forest Park.
M: Fantastic! I really envy you. 
J: Why? You can come with us, and your boyfriend David too. That will be more fun.

M: Unfortunately, I have to work overtime on this holiday. 

J: Poor Mary! Take care of yourself!

M: Oh gosh! I’m afraid I have to go for work right now. Catch you next time.
J: Ok, let’s get together some other time. 
M: Sure! Bye, have fun!
(Linda has spent the whole afternoon visiting Jenny. It’s time to say goodbye now.)
L: Thanks for the tea, the candies and the snacks. They are really delicious.
J: No need to stand on ceremony. It’s been great fun talking to you.

L: Me too. And thanks again! Now, I’d better get on my horse if I want to beat the traffic.
J: Absolutely.
L: I’ll give you a buzz to chat again. Also, don’t forget to visit my new apartment some other day. I bet you’ll love it.
J: I promise. Take my regards to your mom and dad.
L: Thanks. Take care.
J: Sure.
.
(Linda is inviting Jenny to attend her birthday party.)
L: What are you doing on 10th of May, Jenny?

J: Nothing that I can think of so far. Why? 
L: If you are not doing anything special that day, why don’t you come to my birthday party? It must be fun. You’ll get to know a lot of people there.
J: It sounds fantastic. I’d like to go. What time does it start?
L: Around 7pm.
J: Do you need any help setting up or anything? I’d be glad to help with some service.
L: Oh, not necessary. I’m sure Tom and I will have everything under control. Just bring in yourself.
J: Ok, I’ll just be showing up.
L: That’s all you need to do. Be there on time and have fun. Here are my home address and telephone No..
J: Thanks. See you then.
(Willie and Jack are talking about going to a dinner party.)
W: Jack, there’ll be a dinner party on this Friday evening. Would you like to go with me?
J: Oh, Willie. I’d love to but I can’t, because I’ve got a lot of work to do this weekend. You see, my marketing report is due by the end of this week. I’m really sorry to disappoint you.
W: Come on, Jack, don’t take it too seriously! You can make it, and you need to relax.
J: I really feel awkward. Thank you for your sincerity, Willie. But to tell you the truth, I’ve already made an appointment with a customer this Friday evening. I wish we may get together some other day, what do you think?
W: Oh, if this is the case, never mind. But, I’m so sorry you couldn’t come.
J: Anyway, I truly would like to come. If anything changes before Friday evening, I will let you know.
W: That’ll be fine. Don’t forget to keep in contact with me.

J: Out of the question. 
2. New Words and Phrases:
Yellow Mountain [            ] 黄山
National Forest Park [           ] 国家森林公园

project [           ] 项目
fantastic [         ] 美妙的
envy [       ] 羡慕，嫉妒
candies [        ] 糖果
snack [        ] 点心
catch [         ] 追上
delicious [            ] 美味的
ceremony [          ] 宴会，仪式
beat [       ] 打败，战胜
absolutely [           ] 绝对地
apartment [         ] 公寓

contact [           ] 联系
dinner party [         ] 餐会
necessary [           ] 必要的
disappoint [           ] 令 。。。失望
awkward [            ] 不好意思
relax [        ] 休闲
serious [         ] 严重的
appointment [            ] 约会
sincerity [          ] 诚心
contact [           ] 接触
anyway [          ] 无论如何
3. Sentence Patterns and Expressions
how are things getting on? 近况如何？

things just couldn’t be better 一切好极了
to keep oneself busy 让自己保持繁忙
with whom 与谁
how long will it take 多长时间
we’ll have three days off 我们有三天休息.
catch you some other time 回头见
take care 保重
no need to stand on ceremony 不要客气
it’s been great fun talking 。。。太有趣了
I’d better get on my horse 我得走了
to beat the traffic避开交通拥挤
I’ll give you a buzz 我会给你打电话
I bet you’ll love it 我肯定你会喜欢它
to take my regards to 请代向 。。。问好
nothing that I can think of so far 到目前为止还没考虑
it sounds fantastic 听起来很妙
I’d like to come 我很愿意去
what time does it start 什么时间开始
do you need any help setting 需要帮忙 。。。吗
I’d be glad to service 我很愿意 。。。
have everything under control一切在掌控之中
to bring in yourself 自己来
to show up 出现，参加
to have fun 享受快乐
would you like to go with me你愿意一起去吗
I’d love to but I can’t  我很愿意但不行
be due by the end of在 。。。底要缴出
don’t take it too serious 不要太当真了
you can make it 你能办到
to tell you the truth实话对你说
to make an appointment with 与 。。。有约会
what do you think 意下如何
if this is the case 若情况如此
if anything changes如情况有变化
to keep in contact with 与 。。。保持联系
4. Text Translation in Chinese
                             日 常 问 候 和 拜 访

第一部分：
（玛丽和约翰在公司的某处见面了）

J：你好，玛丽！

M：你好，约翰！近来怎么样啊？

J：情况再好不过了。你呢，怎么样？

M：嗯···不错，就是老不让自己闲着。假日有什么计划吗？

J：我刚刚完成一个项目，下周将出发做一次家庭旅行。

M：真的吗？和谁呢？

J：当然是和我的老婆茱蒂。

M：多久?你们会去哪儿呢？

J：因为我们假日有3天休息，我们打算去黄山国家森林公园。

M：太棒了！我真羡慕你们。

Ｊ：得了！你可以和我们一起去的，还有你的男朋友大卫。那将会更有趣的。

Ｍ：不幸的是，这个假期我得加班。

Ｊ：可怜的玛丽。多保重。

Ｍ：哎！我恐怕现在就要回去工作了。回见！

Ｊ：好的，我们下次再聚吧！

Ｍ：好的！再见，祝你们玩得开心！

（琳达花了一整个下午的时间拜访珍妮家。是说再见的时候了。）

Ｌ：谢谢你的茶、糖果和点心。真的很美味！

Ｊ：不要客气。和你聊天真的很开心。

Ｌ：我也是。再次谢谢你！如果我想避开交通拥挤的话，我得马上走了。

Ｊ：是的啊！

Ｌ：我会打电话再跟你聊的。还有，不要忘了有时间来参观我的新公寓。我肯定你会喜欢的。

Ｊ：我保证。请代我向你爸妈问好！

Ｌ：谢谢，保重。

Ｊ：好的。

（琳达正在邀请珍妮去参加她的生日派对。）

Ｌ：珍妮，５月10日你打算做什么？

Ｊ：到目前为止我还没考虑，怎么了？

Ｌ：如果那天你没有什么特殊的事，何不来参加我的生日派对呢？一定会很有趣。你会认识很多人的。

Ｊ：听起来很棒。我想去的。什么时候开始？

Ｌ：晚上７点左右。

Ｊ：你有什么事需要帮忙吗，比如放放餐具什么的？我很乐意提供服务呢。

Ｌ：哦，没有必要。我相信一切都在我和汤姆的掌控之中。你来就可以了。

Ｊ：好的，我会出席的。

Ｌ：那才是你所要做的。准时到并且享受快乐。这是我的家庭住址和电话号码。

Ｊ：谢谢，再见！

第二部分：
（威廉和杰克正在讨论即将来临的晚餐派对。）

Ｗ：杰克，这周五晚有个晚餐派对，你想要和我一起去吗？

Ｊ：哦，威廉，我很想去但是我不能，因为这周我有很多工作要做。你瞧，我的市场报告要在这周末交出。我很抱歉令你失望。

Ｗ：得了，杰克。不要太认真了！你能去的，你需要放松一下。

Ｊ：我真的感到很尴尬。谢谢你的诚心。但是说实话，这周五晚上我和我的客户有约。我想我们可以改天再聚，你看如何？
Ｗ：若如此，不要紧。但是我很遗憾你不能来。

Ｊ：无论如何，我是真心希望能来。如果周五前情况有变化，我会让你知道的。

W：好的。记住与我保持联系。

J：没问题。
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